CIIS (ICP) SYLLABUS TEMPLATE 2025

Use this form as a guide in creating the syllabus for your course. Your syllabus may have a different arrangement or format but it must contain all of the information in red below unless specifically noted as optional. Please remove the descriptors in black, (i.e. List the learning objectives here) on your own syllabus.

Instructors are to post syllabi on Canvas, CIIS’s online learning management system, and can do this as soon as the course has been built into the class schedule. Submit the syllabus to the program coordinator two weeks before you post it, however, for the program to review it. We recommend it be posted to Canvas six weeks before the term begins, and require it be posted at least one week before. For assistance, contact CIIS’ Office of Online Learning at onlinelearning@ciis.edu. 

COURSE INFORMATION
Course Title:
Course Number:
Credit Hours:
Grade Option: - this is determined by the program; see the Catalog
Semester:
Meeting Times and Days:
Class Location:
Online Component (if any):
Special Events or Retreats:


INSTRUCTOR

Full Name/Title:
Telephone Number:
Office Location:
Office Hours:
Email Address:



COURSE DESCRIPTION

Short description of the course from the course catalog. This should not be changed.

COURSE GOALS (OPTIONAL)
Here you can add other details about your teaching style and how the course will be taught (ie primarily experiential dyads or more of a focus on theory etc.). You are welcome to add other information in this section (some instructors add their own positionality and teaching philosophy) but this should not contradict the course description or the SLOs.







STUDENT LEARNING OUTCOMES

List student learning outcomes for the course here. For accreditation purposes, SLOs should be the same across different sections of the same course. At present, Group Dynamics and Integral Yoga SLOs should be taken from the departmental ICP/W master syllabi. In ICP we are in the process of updating the rest of the SLOs over the course of 2023-25 so remaining SLOs will be forthcoming. Instructors should not change any SLOs that they receive from departmental syllabi.
1.
2.
3.
4.
5.
6.
7.
8.

COURSE TEXT AND MATERIALS

List required books and readings.



COURSE ASSESSMENT MEASURES

Specify how student learning will be assessed in the course, the weighting of the various assessments, and the due dates. If a paper is required, indicate the format to be used (e.g., ALA, Chicago, MLA); each program has a specified format. For all P/NP courses, a letter grade should be entered in Colleague which will be automatically converted to P or NP. NOTE THAT THIS SECTION IS REQUIRED FOR ALL SYLLABI

For graduate students to remain in good academic standing, they must have no more than two grades of B–, C+, C, C–, D, F, NP, NS, I, IN, AW, or WN, or a student will be placed on academic probation 

For graded courses: a B- is below average but passing. C+ and below is not passing.
For P/NP courses, a B is a minimum passing grade.






COURSE CALENDAR

This is a week-by-week list of topics to be covered, materials to be read, special events and due dates for assignments. While the course calendar is required, instructors can signal
that the plan is subject to change.



BIBLIOGRAPHY (OPTIONAL)
List suggested readings for research or greater depth in the subject matter.



 
RELEVANT POLICIES

Below are CIIS Institute policies and may not be overridden. However, we may enforce stricter policies. 

Class Attendance Policy
Students are expected to attend all class meetings regularly and punctually. Students are assigned an F (Failure) or NP (No Pass) grade if they are absent for more than 20 percent of a course. This maximum includes both excused and unexcused absences. Three instances of tardiness or leaving early are considered equivalent to one absence. Instructors may permit a student to deviate from this rule on the grounds of illness necessitating confinement for 24 hours or more, a death in the family, or other extreme emergencies. The instructor may request verification of these circumstances by a letter from a medical professional, the Dean of Students, or the Academic Vice President as appropriate. Due to the nature of some courses, individual programs, departments, and instructors may enforce stricter policies than these. Check the program handbook and/or the syllabus of a course to see these policies.

Academic Integrity
As an academic community dedicated to the application, dissemination, and creation of knowledge, CIIS is committed to fostering an intellectual and ethical environment based on the principles of academic integrity. Academic integrity is essential to the success of the University’s mission. Violations of academic integrity constitute serious offenses against the entire academic community. This academic integrity policy is designed to guide students as they prepare assignments, take examinations, write papers, and perform the work necessary to complete their degree requirements. 
The principles of academic integrity require that a student: 
• Properly acknowledge and cite all use of the ideas, results, or words of others, including those generated by AI tools. 
• Properly acknowledge all contributors to a given piece of work, including AI tools such as Large Language Models (LLMs). 
• Make sure that all work submitted as the student’s own work in a course or other academic activity is produced by the student without the aid of unsanctioned collaboration (including the unsanctioned use of AI tools). When in doubt, students should discuss with course instructors or dissertation committee members. 
• Obtain all data or results by ethical means and report them accurately without suppressing any results inconsistent with the student’s interpretation or conclusions or fabricating sources, citations, or data. 
• Not submit essentially the same material in more than one course without prior authorization by the faculty member. 
• Treat all other students in an ethical manner, respecting their integrity and right to pursue their educational goals without interference. This requires that a student neither facilitate academic dishonesty by others nor obstruct their academic progress. 
• Uphold the canons of the ethical or professional code of the profession for which the student is preparing. 
Failure to uphold these principles of academic integrity threatens both the reputation of CIIS and the value of the degrees awarded to its students. Every member of the community therefore bears a responsibility for ensuring that the highest standards of academic integrity are upheld. 

Policy on Incompletes (you or your program have the right to not allow incompletes)
Students anticipating being unable to complete a course may request permission from the instructor to receive an “I” (Incomplete) grade; students who have not completed the work required for a course are not to be given a passing grade in the course without completing the required work. CIIS courses are expected to be organized in a way that allows work to be completed during the semester the course is being offered. Below are the policies related to incomplete grades:

1. Permission to be given an “I” grade is given only in the following circumstances:
a. medical reasons documented by a health-care professional;
b. a family emergency verified with supporting documentation; or
c. decision by faculty member based on exceptional pedagogical reasons.
2. The instructor has the right to refuse to grant an “I” grade.
3. The Registrar’s Office does not record an “I” grade without receiving an Incomplete Grade Request Form signed by the student and the instructor by the grade submission deadline. This form stipulates what coursework is remaining and its due date.
4. The instructor, not the student, determines the deadline for the remaining coursework. This deadline cannot exceed two semesters (including summer) from the last day of the semester in which the course took place, and can be earlier. (For example, if the course is in fall 2011, the student has until the last day of summer 2012 to submit the work unless the instructor specifies an earlier deadline.) The maximum deadline for an Incomplete given for exceptional pedagogical reasons is one semester. This deadline is not extended for students who are on a leave of absence, become inactive, or refrain from registering for any semester while the work remains outstanding.
5. If the student does not submit the coursework by this deadline, the “I” grade converts to an “IN” (Permanent Incomplete). An “IN” is irreversible.
6. Students may not graduate with an “I” grade on their record even in an elective course. Students may graduate with an “IN” grade on their record, provided that if the IN was for a required course, the student later successfully repeated the course.
7. The submission of an “I” grade by an instructor does not imply that that instructor will be a CIIS employee in a subsequent semester. It is the student’s responsibility to maintain current contact
information for this instructor.
8. Students may not sit in on a subsequent semester’s offering of the same course in order to make up the coursework.
9. When submitting the remaining coursework, the student must include a signed Grade Change Form. The instructor uses this form to notify the Registrar’s Office of the final grade.

Definition of Credit Hour:
CIIS defines a credit hour as an amount of work represented in intended learning outcomes
and verified by evidence of student achievement that:
 
Approximates not less than:
      a. One hour of classroom or direct faculty instruction and a minimum of two hours of out-of-class student work each week for approximately fifteen weeks for one semester or trimester hour of credit, or
      b. At least an equivalent amount of work as required in paragraph 1.a. of this definition for other academic activities including laboratory work, internships, practica, studio work, and other academic work leading to the award of credit hours.

Disability Accommodations
CIIS is committed to equal access for students with disabilities. In accordance with Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act, CIIS will not discriminate against qualified students with disabilities on the basis of disability in the programs and services provided to all students. Students with disabilities may register with the CIIS Office of Student Accessibility Services by providing documentation of disability status from an appropriate provider. The Office of Student Accessibility Services will then work with the student to identify areas for reasonable accommodation that will provide the student with the opportunity for access and participation in the academic environment. If you would like to request accommodations related to a disability, please contact sds@ciis.edu to register with CIIS Office of Student Accessibility Services.

DEI Statement for ICP Program 
ICP faculty and staff work to create an inclusive learning community where historically marginalized voices, experiences, identities, knowledge areas, and perspectives are integrated into assignments, experientials, and the classroom.  This work is a shared and an ongoing, personal and interpersonal process, where clinical awareness, integral philosophy and social justice objectives must be a collaborative project. This may not always reflect all students’ experiences and interests and may fall short of some students’ needs. These processes and discussions can be enriching and expand our awareness and capacities. At the same time, these discussions have the potential to stir up unresolved feelings and memories as well as bring about conflict among individuals where some may feel wounded, unsafe, or marginalized. When this arises, both faculty and students can experience being in a complex, sometimes fast-paced setting, where it becomes difficult to stay open to or to find common ground in resolving an apparent miscommunication, an impasse or experience of micro-aggression. Additionally, some may feel like they cannot voice or include their thoughts, feelings, and experiences relevant to curriculum to facilitate an enriching and meaningful learning process. These misses, exclusions, or omissions of important information, as well as any discussion around these issues, have the potential to cause a rupture. 
Ruptures may include feelings of mistrust, memories of repeated trauma, and a loss of confidence in the classroom as being a safe space to learn. At this point, a repair process may be necessary. Our hope in this process is that we can bring our most thoughtful, most caring and inquiring selves into the middle of it all, to share together how to facilitate an enriching, caring and meaningful learning and repair process. To initiate a repair process following steps can be taken:
· The faculty and/or student(s) may address what occurred in the classroom or privately. 
· The student(s) can speak to the teacher privately and/or with another student, TA, or academic advisor regarding what happened in the classroom.
· The student(s) can include another student, a TA, or an academic advisor to help facilitate a conversation with the faculty or the entire class.
· The student(s) can contact the Co-Chairs of ICP, who can assist in selecting resources and offering options to resolve the situation.
· If additional assistance is needed the Co-Chairs will contact appropriate faculty or other individuals within ICP or the CIIS community at large, e.g., Dean of DEI, Dean of Students, or the Wellness Center, to support or intervene as appropriate.  Faculty and or student(s) may also contact the above-mentioned resources. 
In our striving to nurture an inclusive community we hope to create an environment where we can experience new possibilities, choices, repair, and where we bring all our capacities to focus on personal and mutual understanding. 
ICP/W COVID Policy 
 
Students who have tested positive for COVID should not come to campus and should follow CDC guidelines for isolation. For all in-person courses, retreats and intensives, only students who have covid or have an accommodation from OSAS will be allowed to zoom in. (Note that students should not share zoom links with other students). If a student has any questions about COVID exposure, they should consult with their instructor before returning to in person or zooming in. See the CDC website for more information.
 
 Regarding Exploration of Self in Counselor Training
An integral focus of counselor training is the centrality of the self as an instrument of change. For the self to be an effective instrument of change requires a high level of self-awareness. A client is at risk to the extent to which their therapists are unaware of themselves and therefore unaware of ways in which they may do harm to the client. Thus a primary reason that this exploration of self is necessary is for the protection of your future clients and for deepening competency. In addition, students, faculty and supervisors need to be mindful of the impact of self- disclosure on the learning environment. Information and the manner in which it is shared are at the core of the learning experience and the development of clinical skills.
The exploration of self necessarily involves reflecting on one’s inner life and one’s life experiences. It is appropriate that each of us make thoughtful choices regarding the extent to which, at any particular time, we make personal disclosures to each other. The level of trust we have in others is a changing reality, which must be taken into account in making these choices. Being self-revealing does not have to feel comfortable to be safe. However, each member of a class must take responsibility for being attentive to and vocal about matters of personal safety. Within the context of this class, everyone is responsible for their emotional safety. The instructor’s responsibility is to ensure that appropriate boundaries are being maintained.
With respect to issues of a uniquely personal nature that could potentially cross the boundary between being a student or an instructor in class, versus being client and therapist in counseling, the guiding question must always be: Who does the disclosure serve: am I discussing this matter so as to further my professional training or my client’s growth, or am I merely seeking to meet a personal need as if I myself were in individual therapy? 
This class has a constant focus on issues that can be experienced to varying degrees as provocative, as complex, and as emotionally charged. It is the belief of this instructor that it is essential for the growth of counselors and the safety of future clients that these topics are addressed with deliberate attention and care during the academic and training process. It is the responsibility of every student to monitor their own levels of comfort/discomfort, and to take steps to ensure their own wellbeing while participating as fully as possible in class discussions, readings, and assignments. It is recommended that any student experiencing difficulty with class content seek prompt consultation with the instructor, their advisor or another faculty member, and if needed with one’s therapist, who will provide assistance in successfully navigating the academic context. 
Clinical Evaluation forms
The following form will be filled out by instructors of each pre-practicum course and reviewed by the entire core faculty as part of the practicum application process in the fall and spring. After students have received approval for practicum, students will expected to demonstrate the general program professional conduct listed below in all interactions in class, on campus, and with other students, faculty, and staff. 
	RATING

	1
	Serious difficulty with performance
	2
	Needs improvement

	3
	Performs as expected at this level
	4
	Performs above expectations




	Rubric for General Program Professional Conduct – all courses
	

	Able to treat others professionally and appropriately, even while experiencing an emotional charge (e.g. anger, resentment, disappointment, fear)
	□Yes       □ No

	Able to hold realistic, proportional expectations in situations, with minimal influence of entitlement or personal issues.
	□ Yes       □ No

	Able to be open to seeing what is positive, valuable, and well-intended in situations which one experiences as disappointing or upsetting.
	□Yes       □ No

	Able to recognize that one’s own experience is just one viewpoint, and to remain open to alternate perspectives and realities.
	□ Yes       □ No

	Able to gauge the likely limits of one’s knowledge and experience, and recognize when another is likely to know more.
	□Yes       □ No

	Able to be focused, attentive, present, and engaged in class, even when less satisfied with the experience.
	□Yes       □ No

	
If you checked “NO” for any of the above General Program Professional Conduct items, 
please explain below.





